Departmental Health

and Safety Reference

The Kansas City Art Institute strives to provide a safe and secure environment for students, faculty, staff and
visitors. The Campus Security team encourages and solicits the assistance and cooperation of the entire
campus community in our attempts to make the campus a safe place to work, live and play.

This supplemental information and your department’s Emergency Preparedness Procedures book will help
create a safe and secure environment. (Located under the Security section on MyKCAI)

KCAI Campus Security can be reached by dialing: 816-931-6666. KCAI in-house phones dial 931-6666.
The Campus Security office is located on the first floor of the residence hall. An officer is available 24/7.

Access Control System

Your ID card is your access control card for entry into many campus buildings. It is important that you have
an updated student identification card and carry it with you while on KCAI properties. ID photos should be
kept up to date to allow Campus Security to properly identify students, staff and faculty. Stop by the security
office, located in the BM Residence Hall, anytime to update your ID.

Security Cameras

The KCAI Safety and Security Department is committed to enhancing the quality of life of the campus
community by integrating the security industries best practices. An important component of a
comprehensive security plan, using state-of-the-art technology, is video monitoring. Security cameras are
located both inside and outside of campus buildings.

SAFETY ESCORT SERVICE

Campus Security provides escorts for persons walking on campus or within a three-block radius of
campus during all hours when personal safety is a concern. Call 816-931-6666.

The cooperation and involvement of students, faculty, and staff in campus safety is absolutely necessary.
All individuals must assume responsibility for their personal safety and the security of their personal
belongings by taking simple, common-sense precautions.



Students, faculty and staff should have their vehicles registered with the Campus Security. Both parking and
bicycle permits are available at “NO COST”. Vehicles should be kept locked at all times and valuables stored
out of view.

Everyone should be alert to unusual or suspicious persons or activities and immediately report these
incidents to the Campus Security at 816-931-6666.

Information about crime prevention and other personal safety related topics is shared with the KCAI
community by email, fliers and through training seminars.

FIRST AID KITS & AEDS

First Aid Kits are located at many locations throughout the buildings. Familiarize yourself with their
locations for easy access. Campus Security maintains the First Aid Kits. Contact an officer or the security
office if a kit in your department is low or out of a particular item

Automated External Defibrillators (AEDs) are located at the Campus Security office in the lobby of the
Barbara Marshall Residence Hall, on the 1st floor of Vanderslice near the community kitchen and in the
Security vehicle. All AEDs have printed instructions with the unit. Call an officer if you need assistance.

KCMO Police, Fire Department and Emergency Medical Services (EMS) can be reached by dialing 9-1-1.

In case of emergency, KCAI staff and faculty are NOT authorized to transport students to a hospital. We
will notify EMS in every medical emergency. A student has the right to refuse treatment. Upon refusing,
EMS personnel will request a signature of affirmation.

EYEWASH STATIONS & SHOWERS

Eyewash stations are located throughout the campus buildings. Know the location and proper use of
emergency eyewash stations that are located in the various departments. They are BLUE, GREEN or
YELLOW in color and properly marked. Campus Security will provide group or individual eyewash training
upon request. Call Director of Safety & Security: 816-802-3399.

The fire alarm has a steady siren with a high tone, indicating personnel must evacuate the building due to
a possible fire.

e If you see fire or smoke, immediately pull the nearest fire alarm station to warn occupants.
e Call the fire department at 9-1-1
o Report the fire to Campus Security at 816-931-6666.
o Give the location of the fire (Building name and address and location of the emergency)



o Type of fire (if known)
o If there are any injuries.
e When the building fire alarm sounds, immediately go to the nearest emergency exit. Regroup at
your department or buildings rally point.

Security Officers and Residential Assistants are trained in the use of fire extinguishers. Security will provide
group or individual fire extinguisher training upon request. Call Director of Safety & Security: 816-802-3399.

SEVERE WEATHER SHELTER LOCATIONS

The following buildings are designated shelters in the event of a tornado warning or severe weather. DO
NOT USE ELEVATORS while evacuating as the power may shut off trapping you.

Beals Studio: go to Vanderslice basement

Cafe’ Nerman: move toward the center of the building and the kitchen dish drop-off area, or proceed down the
grand staircase to the hallway and restroom area across from the fitness room

Ceramics: go to the basement of Ceramics/ Facilities area near the restrooms
Debruce: go to the SE stairwell or the interior restroom area on the first floor

East Building: go to the darkroom or lowest level away from windows or if time allows, the Vanderslice
basement

Fiber Warehouse: go to classroom A
Foundation West: go to the basement of Ceramics/ Facilities area
H&R Block Artspace: go to the southwest stairwell

Foundation North: go to the center of the building inside and just
outside the restroom area

Irving Building: go to the basement at the North end of building in the
area of B 3

Jannes Library: go to the basement
Mineral Hall: go to the basement

Paint Studios: go to basement or lowest level

Residence Hall: go to the parking garage using the stairwell from the courtyard (do
not use the elevator). If unable to make it to the parking garage, use the restrooms
on the main level.

Sculpture: go to Vanderslice basement below Epperson

Tony Jones Studios: Shelter in the lower-level stairwell area



Vanderslice Hall: go to the basement area below Epperson

Wylie Dining: Move to the center of the building by the kitchen dish drop-off area or proceed down the grand
staircase to the hallway and restroom area across from the fitness rooms

NOTE: Kansas City’s emergency sirens are tested; weather permitting, at 11 am on the first Wednesday of
each month.

Material Safety Data Sheets (MSDS) are required as part of the KCAI Department of Safety & Security
program to meet compliance with the OSHA Laboratory Standard, and the OSHA Hazard Communication
Standard.

e MSDS must be obtained for all hazardous supplies and chemicals used in the departments. A
binder is centrally stored with this information and safety procedures. Make yourself aware of
the binder’s location.

e MSDS binders are maintained by each department and are available at all times to persons
working in that area. Make yourself aware of the material in the MSDS for your department.

How to obtain an MSDS
Keep and use the MSDS which is shipped to you with a chemical, or use the MSDS which is forwarded to
you or your department.

Use the internet to find an MSDS for a chemical or product. MSDS information is now widely available on
the Web.

SIRI MSDS Index: http://hazard.com/msds2 (SIRI MSDS Index.)
MSDS Links: http://hazard.com/msds/links.html

To find an MSDS for your chemical or product, use your department's MSDS collection. A large,
yellow three-ring binder can be located in your department's library or other common-use areas.

Hazardous Material Labels

To help you identify hazards when handling hazardous material, Federal Law requires all hazardous
chemicals to be clearly labeled. These labels summarize the information provided in the MSDS, and must
never be damaged, covered or removed.

HMIS (Hazardous Material Information System)

The system communicates chemical hazards through a system of color and numeric coding. The colors on
the label represent the specific type of hazard: Blue represents the health hazard, red indicates the
material's flammability and yellow represents its reactivity. The number inside each color indicates the level
of danger associated with each hazard (0 = minimal hazard, 4 = severe hazard).

The labels final section uses an alphabetical code to designate the Personal Protection equipment (PPE)
required for handling the material safely. A PPE key will usually accompany the label, although some
chemicals have additional requirements listed on the MSDS. This label also provides information on the
chemical’s likely routes of entry into the body, the organs it affects, and the specific health and physical
hazards associated with the material.


http://hazard.com/msds2
http://hazard.com/msds/links.html

Special Precaution Symbols
OXY = Oxidizer ACID = ACID ALK = Alkali COR = Corrosive

Flammable storage cabinets are designed to save traveling time, minimize exposure and seal off flammable
liquids when temperatures become too high.

Hazardous And Universal Waste Management
Contracted services handle the Institute’s hazardous waste disposal. Call Facilities at 816-802-3437 for
details.

ASSOCIATES

KCAI Security enjoys an excellent working and cooperative relationship with the Kansas City Fire
Department, Fire Marshal's Office, Kansas City Missouri Police Department and other campus
police/security agencies, with memberships in International Association of Campus Law Enforcement
Administrators, Missouri Association of Campus Law Enforcement Administrators and Metro-Central
Security Group.
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